Clark Atlanta University

CLARK ATIANTA Office of the University Registrar
UNIVERSITY

Certification of Full-Time Status for Dissertation or Thesis
Remote Process

Effective Monday, March 23, 2020

Students needing a Certification of Full-Time Status for Dissertation or Thesis during this remote
period of operation may do so via email.

The process is as follows:

1. Navigate to Registrar, then click the forms section in the red box. Click on Dissertation/Thesis
Certification Form.

Registrar > forms> Dissertation/Thesis Certification Form
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(**NEW - Fillable PDF Forms - A fillable PDF is an interactive PDF document that allows users to enter answers on the
form while viewing it in Adobe Acrobat or Reader.**)
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2. Fill out the electronic form, see example below.

Clark Atlanta University Office of the
University Registrar Grade Adjustment
Form

Grade adjustment Form

* Required

Email address *

Student's Name? *

Student's 900 *

3. Upon receipt of the completed form, an official Certification of Full —=Time Status for
Dissertation or Thesis Form will be returned to you via DocuSign.

DocuSign NA3 System <dse_NA3@docusign.net> Andrewsg Tye S. 4:22 PM
Please DocuSign: Certification Thesis-Dissertation.pdf

@ 17 there are problems with how this message is displayed, click here to view it in a web browser. -

Tye Andrews sent you a document to review and sign.

REVIEW DOCUMENT

Tye Andrews

4. Click on Review Document, an agreement will populate across the screen for signature and
verification.

Please Review & Act on These Documents DocuSign‘

Tye Andrews
Clark Atlanta University

Once the document is complete

aarties will receive an electronic copy
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5. Click | agree to use electronic records and signatures, then click continue.

Please Review & Act on These Documents Mign

Tye Andrews
Clark Atlanta University

Please complete the following document

Please review the documents below. CONTINUE o7

DocuSign @ Onange Language - Engiish (US) ¥ Tarms Of Use & Privacy ¥ Capynght © 2020 DacuSign Inc. | Va8
6. Fill out the highlighted areas indicated for you. Complete the form via DocuSign and click
finish.
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CLARK ATLANTA UNIVERSITY

Certification of Full-Time Status for Dissertation or Thesis

TO: Office of Financial Aid
FROM: Susan W. Gibson, University Registrar

DATE:

- select - v | -- select - -|

SEMESTER:

This is to declare that student listed above is engaged in Dissertation or

7. A confirmation of the completed Certification of Full-Time Status for Dissertation or Thesis
Form will be emailed from Mrs. Tye Andrews via DocuSign.



